Email Signature - Gmail

Follow these steps to setup your email signature.

1. Login to your email.
2. Click on the SETTINGS button and select SETTINGS.

3. Open the HTML signature file in your web browser. Copy and paste this
into the text box. Customize your information.

4. Highlight all text, and select Sans Serif’
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5. Highlight all text above (and including) the address, and make sure the font size is
disclaimer font size ‘Small’ , and also italicize it.
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